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ATTERTION:

gmca Division, Pryroll Section 20 April 195k

. 25X1A9A
of'fice of Gene Jounsel

Review by this Office of Letters of Ex-employees
of this Agency 8till Indebted to the Govermment

1. I have finished the review of & considerable mumber of
letters emanating from your office to various persons who once
were in the employ of this Agency end still appper to owe it
varying amounts of money. Although these letters were accompanied
by oo memorandum requesting an opinion from this office, I am
spprised that they are here pursuant o a previcus expression
of an opinion by & member of this office 4o the Chief, Finance
Diwision, that such letters should be reviewed here before

leaving the Agency.

2. We percelve no legal objection to any of the letters.
Hovever, we have the following thoughts, generally of an administra-
%ive nature, in connection with them.

3+ Most of the letters indicate that prototypes previcusly
have bgen sent and not answered by sddressees. We are told that
these letters are not always sent Reglstered Mail-Return Receipt
Requested. Ve sug%:fb that Registered Mail-Return Recelpt Requested
be used in all letters of this kind -- this to the end of deter-
m whether or not, in a given instance, you are actually
in touch with the addressee.

k. One of the letters lists, as part of the statement of
the indebtedness of the Govermment, an amoust owed the CIA
Federsl Credit Union. Your office is not authorized to act as s
collecting agency for the Credit:Union. An indebtedness of a
mexber of the Credit Union to the Credit Union is the concern of
thoge two parties only. It is not a mstter of concern to the
Govermmant. And we suggest that, hereafter, items of indebtedness
to the CreditiUnion be not listed along with, or as part of, an
ex~employee's indebtedness to the United States.

5. As regards certain smsl) sdministrative details in the
cholce of the letters., Payroll change notices should not be sent
elong with them. Nor do we conmsider it necessary to detall the
srithmetical process by which the amount of an indebtedness is
cceputed. Finally, as a matter of policy, we deem it eppropriate

" always 10 request s remission of the full emount due, rnot & pay-

ment plan. Along tBis general line of context, we enclose four
sample letters which we believe can serve ss models for corres-
pondence in cases similar to the mejority of those here under
discussion. -
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- SEGREV

25X1C6A

T« 7The letters and accompsnying files are retwrned.
25X1A9A
I |
Office of Genersl Counsel
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